
 

 

 

 

 

 

 

What to expect when sitting an in-person exam on campus 
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Arrive at the exam room at least 20 minutes before the start. Wait outside the room.  If you arrive 15 minutes after the exam has started 

you won’t be allowed to sit the exam (no matter what the reason) so plan your journey to campus accordingly. 



 

Personal belongings  

• 



Phones, Smart Watches, Devices that store or access data 

• You must switch off your phone and smart watch and place it in the clear plastic bag on your desk—if you have more than one 

phone, place all of them in the bag 

• Place the bag under your desk on the floor    

• Possession, on your person, and use of phones, smart watches, tablets or laptops, fitness trackers, organisers or any device that can 

store or access data is unauthorised  and will be reported to the Faculty  

• If you are found to have these items on your person, even if you don’t attempt to use them during the exam, it will be reported to 

the Faculty as unauthorised material and will be treated as an Academic Offence  

• Items will be confiscated by the invigilators and can be collected at the end of the exam  

 

Use of Calculators  

• Unless prohibited by the exam rubric, you may use a calculator — but not on a watch or phone—which performs basic arithmetic 

functions: addition, division and multiplication    

• Calculator cases and lids should be removed and placed on the floor.  

 

Dictionaries  

• An Oxford Dictionary can be borrowed  from invigilators (unless prohibited in the exam rubric).   Excessive dictionary use by one stu-

dent may lead to            requests being refused.    Students cannot bring their own dictionaries. 
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Individual Exam Arrangements (IEAs) - Extra Exam Support  

• IEAs for students needing exam adjustments must be confirmed through the Disability Advice and Support team before the exam and 

within deadlines for each exam period as published on the website. Late or on the day requests cannot be accommodated 

• Changes to individual arrangements must be confirmed through the disability team    

• Students with an arrangement will receive notification from the Exams Office confirming exam details 

• If you have ‘stop the clock’ rest breaks, you cannot leave the exam venue and cannot use the breaks to smoke or vape  

• More information about Individual Exam Arrangements can be found on the university’s exam web page 

 

Academic Offences 

• Any attempt to cheat or gain advantage in an exam, observed by Invigilators, is reported to the Exams Office and Faculty as an         

Academic Offence      

• Possession of any unauthorised material, whether you use it or not, is reported as an Academic Offence  






